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1. Preamble and scope of application

(1) These regulations on the recognition of examinations, other academic achievements and
competences applies to all bachelor's and master's degree programs and all continuing higher
education programs (referred to below as "certificate programs") offered by the University of
Applied Sciences Upper Austria. They define the framework for the procedures for recognition
of examinations, other academic achievements and competences, which are the responsibility
of the heads of degree programs and heads of certificate programs.

(2) In addition to competences acquired during prior formal education, experience gained through
professional activities, competences resulting from professional development, and
competences developed in the course of everyday life should also be recognized by universities
as prior learning achievements to a greater extent. This is particularly relevant for part-time
degree programs, as these typically attract individuals with professional experience as well as
highly qualified individuals who bring valuable knowledge and competences to the University.

2. Guiding principles of recognition

University of Applied Sciences Act section 12

(1) The principle of course-based or module-based recognition of learning outcomes will apply
with regard to the recognition of examinations, other academic achievements and competences.
At the student’s request, examinations, other academic achievements and competences must be
recognized if there are no significant differences in terms of content and scope compared with the
requirements of the course or module for which an exemption is requested. In these cases, the
student's knowledge will not be tested.

(2) With regard to the recognition of examinations and other academic achievements,
professional competences must be taken into consideration if the student provides proof of
professional achievement of the learning outcomes specified for the courses, modules or other
academic achievements concerned. In particular, this applies to part-time degree programs or
part-time elements of degree programs.

(3) The university of applied sciences may recognize passed examinations in the meaning of
section 78(1)(2)(b) and (c) up to a maximum of 60 ECTS credits, as well as professional and non-
professional qualifications up to a maximum of 60 ECTS credits. Recognition up to a maximum
total of 90 ECTS credits is permitted.

(4) The university of applied sciences may recognize non-professional qualifications up to the
maximum number of ECTS credits specified in paragraph 3 following the validation of learning
outcomes. In this case, the regulations and standards for the validation procedure for learning
outcomes must be set out in the statutes.

(1) The legal basis is section 8(3)(6) and section 12 University of Applied Sciences Act as amended.
(2) In the case of course-related recognition, only complete courses may be recognized.

(3) As a result of recognition, the student who submitted the request for recognition will be
exempted from the course or module in question. Participation in the course and in the
associated assessments (examinations) is not required.

(4) Participation in an exempted course or module by way of exception requires the approval of the
head of the degree program or certificate program concerned.

(5) Recognition of examinations, other academic achievements and competences in connection
with career-oriented education may result in a reduction in the duration of studies (see section
8[3][6] University of Applied Sciences Act).

15.05.2025 / 1.0 / public Page 3 of 7



g UNIVERSITY

OF APPLIED SCIENCES
oBerGsTERREICH , UPPER AUSTRIA Section 7b — Recognition of examinations, other academic

achievements and competencies at FH Upper Austria

3. Definitions'

(1) Formal learning means learning which takes place in an organized and structured
environment, specifically dedicated to learning, and typically leads to the award of an official or
officially recognized certificate or qualification.? This includes systems of general education,
initial vocational training, and higher education. This is usually referred to as “school education”
(schulische Bildung) in the German-speaking countries.

(2) Non-formal learning means learning which takes place through planned activities (in terms of
learning objectives and learning time) where some form of structured learning support is
provided. Consequently, non-formal learning typically refers to programs or courses for personal
and social development aimed at improving specific skills and competences. In the German-
speaking countries, this is also referred to as “non-school education” (auerschulische Bildung).
Like formal learning, non-formal learning is designed to achieve specific educational objectives
and generally takes the form of an organized process with a final assessment (e.g. project
management certification courses).

(3) Informal learning means learning resulting from day-to-day activities in the workplace, within
the family or during leisure time. It is not organized or structured in terms of learning objectives,
learning time or learning support, and may not be intended on the part of the student. Learning
outcomes typically result from the performance of specific activities.

(4) Validation refers to a process in which an authorized body confirms that an individual has
achieved learning outcomes as measured against a relevant standard.?

(5) Recognition means that learning outcomes achieved through formal education or through non-
formal or informal learning are validated and, as a result, the individual concerned is exempt
from the requirement to attend and successfully complete the course or module in question.

4. Principles for the structure of the validation procedure

(1) The design and implementation of procedures must be transparent.

(2) Decisions must be consistent, clear, and verifiable.

(3) The transparency of procedures must be ensured, both within the University and externally.
(4) Students must provide transparent and verifiable proof of their competences.

(5) Individuals who request recognition must be informed of decisions within a reasonable period.

5. Recognition of formal learning outcomes

(1) Courses (or modules) will be recognized if they have been completed as part of a previous post-
secondary or tertiary educational program. The scope and content of the course (or module) to
be recognized must not differ significantly from the requirements of the respective FH Upper
Austria course (or module).

(2) As a rule, records of completed courses (or modules) should not be more than five years old.
Exemptions from this requirement are possible in exceptional cases (e.g. if the state of the art
has not changed significantly).

(3) The language of instruction should be identical to that of the course (or module) to be
recognized.

1 See AQ Austria 2016; p.15. Unless otherwise stated, the definitions of terms are based on the definitions in the
Annex to the Council Recommendation of 20 December 2012 on the validation of non-formal and informal
learning, 2012/C 398/01, Official Journal of the European Union, 22.12.2012, C 398/5, https://eur-
lex.europa.eu/legal-content/EN/TXT/HTML/?uri=CELEX:32012H1222(01), accessed on 10 March 2025.

2DQR

3 AQ Austria 2016, p. 16
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Recognition of qualifications from secondary education (academic secondary schools [AHS]
and colleges for higher vocational education [BHS]:

1. Inaccordance with section 12(3) University of Applied Sciences Act and section 78(1)(2)(b)
and (c) Universities Act, recognition of BHS programs is only possible for courses and
modules related to the professional field concerned.

2.  Recognition of qualifications from AHS programs is only possible for academic arts and
sports subjects.

3. Recognition of qualifications from BHS and AHS programs is not possible for master's
degree programs.

Performance of the following steps must be demonstrably ensured when conducting the
recognition process for formal learning outcomes:

1. Students receive timely information on how to provide evidence (e.g. certificates, course
syllabuses, materials used, literature, etc.)

2. Support for the application process is provided using appropriate tools (e.g. provision of
forms)

3. Students may request recognition no later than two weeks after the first course meeting by
submitting a request to the head of the degree program.

4. Requests for recognition are evaluated by the head of the degree program in consultation
with the relevant course instructor or head of department. Additional documentation may
be requested where necessary.

5. Validation interview, if applicable.

6. The head of the degree program must make a decision, i.e. approve (recognition) or reject
the request (including the reasons for rejection), within two weeks of receiving the request
for recognition or of receiving any additional documentation requested.

7. The outcome of the process must be documented (and included in the student’s record)
and the individual who requested recognition must be informed of the outcome.

Recognition of bachelor's and master's theses, as well as final comprehensive examinations is
not permitted.

Recognition of bachelor’s program courses for a subsequent master's program: knowledge and
competences acquired in a preceding bachelor's program may be recognized if they are
equivalent to courses (or modules) in the master's curriculum concerned in terms of content,
scope, and academic level.

6. Recognition of non-formal learning outcomes

(1)

()

(©)

(4)

(®)

Proof of competences and skills acquired through non-formal learning may be submitted as part
of a request for recognition of courses or modules related to personal-development or
professional qualifications.

Certificates that confirm successful completion of a recognized continuing education program
represent proof, provided that the content and scope do not differ significantly from the
requirements for the course (or module) for which an exemption is requested.

Certificates of attendance alone do not represent valid proof of the learning outcomes achieved.
Such certificates will only be recognized if the provider’'s programs are demonstrably subject to
recognized quality assurance procedures.

Individuals who request recognition of knowledge acquired through non-formal learning must
document their knowledge in the form of a written competence portfolio, in order to enable
evaluation by the head of the degree program, where necessary in consultation with the course
instructor or the head of department concerned.

Performance of the following steps must be demonstrably ensured when conducting the
recognition process for non-formal learning outcomes:
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Information and guidance: general explanation of the possibility of recognition and the
related procedure, either during the admission interview or at the beginning of the degree
program.

Individuals who request recognition must receive information on the workings of the
procedure, in particular forms specifying the proof that must be provided. For example, this
can take the form of a template including guidelines for preparing a request for recognition,
which may contain a competence portfolio, descriptions of professional activities, self-
assessment of qualifications, work samples, and references.

Students can submit a request for recognition to the head of the degree program no later
than two weeks after the first meeting for the course concerned.

Requests for recognition are evaluated by the head of the degree program in consultation
with the relevant course instructor or head of department. Additional documentation may
be requested where necessary.

Validation interview, if applicable.

The head of the degree program must make a decision, i.e. approve (recognition) or reject
the request (including the reasons for rejection), within two weeks of receiving the request
for recognition or of receiving any additional documentation requested.

The outcome of the process must be documented (and included in the student’s record)
and the individual who requested recognition must be informed of the outcome.

7. Recognition of informal learning outcomes

(1) In accordance with section 12(2-4) University of Applied Sciences Act, professional experience
may be recognized for job-oriented practical training courses or modules on the curriculum (e.g.
internships, practical placements), or for courses with learning outcomes related to professional
fields.

(2) Individuals who request recognition of knowledge acquired through informal learning must
document their knowledge in the form of a written competence portfolio, in order to enable
evaluation by the head of the degree program, where necessary in consultation with the course
instructor or the head of department concerned.

(3) Performance of the following steps must be demonstrably ensured when conducting the
recognition process for competences acquired through informal learning:

1.

Information and guidance: general explanation of the possibility of recognition and the
related procedure, either during the admission interview or at the beginning of the degree
program.

Individuals who request recognition must receive information on the workings of the
procedure, in particular forms specifying the proof that must be provided. For example, this
can take the form of a template including guidelines for preparing a request for recognition,
which may contain a competence portfolio, descriptions of professional activities,
testimonials, self-assessment of qualifications, work samples, and references that
substantiate competences acquired through informal learning. The activity and the way in
which the intended learning outcomes and competences were achieved must be stated.
An indication of employment alone is not sufficient for recognition of a course or module.

Students can submit a request for recognition to the head of the degree program no later
than two weeks after the first meeting for the course concerned.

Requests for recognition are evaluated by the head of the degree program in consultation
with the course instructor or head of department concerned. Additional documentation may
be requested where necessary.

Validation interview, if applicable.

The head of the degree program must make a decision, i.e. approve (recognition) or reject
the request (including the reasons for rejection), within two weeks of receiving the request
for recognition or of receiving any additional documentation requested.

15.05.2025 / 1.0 / public Page 6 of 7



' | I OF APPLIED SCIENCES
oserosTerrecH | UPPER AUSTRIA Section 7b — Recognition of examinations, other academic
achievements and competencies at FH Upper Austria

7. The outcome of the process must be documented (and included in the student’s record)
and the individual who requested recognition must be informed of the outcome.

8. Entry into force

(1) Pursuant to the Academic Board resolution of 26 March 2025, and following approval by the
provider FH OO Studienbetriebs GmbH, represented by the University President, the
“Recognition of examinations, other academic achievements and competencies at FH Upper
Austria” section of the statutes will enter into force on 15 May 2025.
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